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UWI Press Style Sheet for the Journal of Caribbean History 
 

• Articles and book reviews (both text and notes) should be typed, double-spaced in Word, 
font size 12 using Times Roman.  

 
• For book reviews, the please consult recent publication issues of the requirements for the 

headings associated with standard book reviews. Failure to include these may delay the 
publication. 

 
 

• Quotations should be in double inverted commas (quotations within quotations in single inverted 
commas).  

 
• Endnotes (not footnotes) must be used.  

 
• The endnote format included in most word-processing software can be used.  

 
• Please avoid notes within endnotes as far as is possible. If the information is not central to the 

point being made and is not suitable for the main text, then it should be left out of the endnote. 
 
 

• Use only abbreviated references in the endnotes (e.g., Smith, 44). Where more than one work 
by the same author is used a short title of the particular work should be included in the 
citation (e.g., Smith, Caribbean Approaches, 44).  

 
• A full list of References used should be placed at the end of the article after the Endnotes. 

 
• Citations to books in the Reference should include the city of publication, publisher and date of 

publication, in that order. The titles of published books should be in italics, not underlined -- 
e.g., Evelyn James, ed., Humans in Society. Bridgetown: People’s Press, 2000. For book chapters 
include the author, chapter title (in double inverted commas), book title (in italics), editor(s), 
place of publication and publisher, date, and relevant pagination -- e.g., David Smith, “The 
Family in Crisis”, in Humans in Society, edited by Evelyn James, 455-80. Bridgetown: People’s 
Press, 2000. 

 
• The titles of articles should be in double inverted commas, while the titles of journals should be 

in italics. Such references should include the volume number, date and full pagination -- e.g., 
John King, “Slavery in the Americas”, People’s History 44 (1968): 47-60. 
 

• Archival sources and other references to depositories should carry the reference to the 
depository first -- e.g., Colonial Office (hereafter CO) 111/46, Bathurst to Beard, 12 June 1818; 
subsequent reference: CO 111/46, Bathurst to Beard, 12 June 1818.  
 

• The article and book review must be double-spaced throughout. 
 

• The article must be submitted as a single file.  
 

• Do not use the space bar to achieve tabs or indents to align text. 
 

• The default or “normal” style must be the only style used. 



2 
 

 
• Do not use the automatic hyphenation feature. There should be no “optional” hyphens in the file. 

 
• Use the same typeface, or font and size throughout the entire manuscript (including endnotes). 

 
• Avoid the use of such computer codes as First Line Indent, Widow/Orphan, Conditional 

End of Page, and Block Protect. 
 

• All figures, tables and other illustrative material must be submitted as separate files, clearly 
identifiable (saved with the name of the figure or illustration) with placement indicated in 
the text using angle brackets, eg. <Place Fig. 1 here> 
 

• All graphs, tables and other illustrative material must be properly titled and accompanied with 
their reference source. 
 

• Graphs with their title name and reference source should be submitted in Excel in a separate 
file from the text. 
 

• Tables with their title name and reference source can be computer-generated and must be 
submitted in Word or Excel in a separate file from the text. 
 

• Illustrative material (photographs, maps etc.) should be scanned at a resolution of 300dpi, and 
submitted in a separate jpeg file (saved with their title and reference source). 
 

 
• Authors should submit their articles by email attachment in Microsoft Word format in font 

size 12. They should send with each article a brief abstract (not more than 100 words) of its 
content in a separate file.  
 

• They should also submit a short note about themselves (usually position and academic or 
institutional affiliation. For Graduate students – e.g. (PhD candidate, York University, Toronto, 
Canada).  
 

 


